
LinkedIn Learning Office Hours

• The title will 
appear on 
LinkedIn, 
on LinkedIn 
Learning, and 
on the event 
page. (Tip: Short, 
descriptive titles 
work best.)

• Write a short description of the event, 
including the names of any guests you 
might have.

• Click the Schedule for Later box, then 
specify the start date and time in your 
local time zone. (Tip: Try to schedule at 
least seven days in advance to allow for 
more discoverability and promotion)

• Upload the thumbnail image for the 
event  (learn more).

Three steps to scheduling an event via Streamyard

• In the Broadcast To dialog, be sure to 
select your profile photo. 
 
If your profile photo doesn’t appear, your LinkedIn 
account isn’t yet connected to Streamyard. Click 
Add a Destination, then choose LinkedIn Profile and 
sign in to LinkedIn.

On Streamyard, create a  
“New broadcast”

1 Specify event details, then 
click Create Broadcast
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1 2 • The intake form is important — it lets us 
know that you’ve scheduled an event 
and enables us to add it to the LinkedIn 
Learning website.

• Don’t forget to include the URL of your 
event.  
To get the URL, use the three-dot menu in the 
Broadcast window on Streamyard: choose View 
on LinkedIn, then copy the URL from your browser’s 
location bar.

• Try to submit an intake form at least 
seven days prior to an event. That 
will give it more exposure on LinkedIn 
Learning and likely result in a larger 
audience.

Complete the LinkedIn 
Learning intake form
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• To view your newly 
created event on 
LinkedIn, click the three-
dot menu next to the 
broadcast and choose 
View on LinkedIn. 

• Plan to have guests? 
Use the Invite a Guest 
option in the three-
dot menu to get a link 
that you can send to 
your guests prior to the 
event. Also, use the Add 
Speakers button on 
the event page so that 
they’re featured on the 
page. 

• Streamyard provides 
lots of options for 
adding custom 
graphics and videos, 
displaying multiple 
guests on the screen, 
and much more. You’ll 
find details and useful 
video tutorials on the 
Streamyard website.

Tips

To see these steps  
in action, watch  
this video

https://learning.linkedin.com/en-us/cx/2020/10/instructor-linkedin-live
https://streamyard.com/resources/docs/getting-started/
https://www.dropbox.com/s/r1eq95ip1kjl3ka/Creating%20a%20Live%20Event%20with%20Streamyard.mov

