Add a Prospect and Link to a Profile

Turn business cards and other brief information into rich, up-to-date profiles, with new professional insights, by
adding contact information into Recruiter and associating the information that you enter with that person’s
LinkedIn profile.

Create a New Prospect

1. Click the More menu at the top of
the screen and select Import

Candidates. Admin Settings Advanced -
Campaigns Saved / History
Checkln

Talent Updates to Hire

Reviews lates and sending

smmendations on people

Import Candidates

2. Select Create new. _
How would you like to add people?

@ Create new |© Import resume(s) © Import spreadsheet
3. Enter the F| rst Name. Fill in details about this person.
4. Enter the Last Name. " First Name: - [Ropip |
5. Enter an Email or Phone. * Last Name: [Fungers |
6. Enter a Job Title. (opthnal) Email: [uniaa 23330 com |
7. Enter a Company. (optional) !
. . Phone: (999) g76-5432 |
8. Enter a Location. (optional)
Job Title: |Seni0rMobiIe Engineer |
Company: | |
Location: | |
9. Selecta Source.
10. Add Tags. (optional)
11. Select a Project or click Create a new project. (optional) The source
: : identifies where
Tags identify Add information to provide context for yvour recruiting team.

: . you met or how
SpeC|aI Skl||S or * Source: | NEtWDFI‘(iHQ ° D ou found th|S
experience, roles y ‘

. . rospect.
this prospect could LGN - gincer - obi Aops -] e
fit, or special : S— :
attributes. They can Tip: Click to enter tag name or view list of available tags Put prospects
also indicate Projects: | g a0 Developers x ® directly into your
prospect ownership pipeline of talent
and refine Create a new project by adding them
searches. to a project.

12. Click Create. | or Cancel
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Manually Link to a Profile*

If the email address or phone number that you enter matches a LinkedIn profile, it is automatically linked. If the
email address or phone number doesn’t match any contact information associated with a LinkedIn profile, you
can do a search and manually link it to the correct profile.

1' SeIeCt the Llnkedln prOfIIe matCh for thls o Select the Linkedin profile match for this persoh  More matches »
erson:
p . . Robin Hunters Robin Hunt
= |f a suggested profile is a match, outof network
. Senior Mobile Engineer at Lotus Flower Business Dev Rej
click Match next to the correct Co. ’

) S g9om - Computer Software
profile. =1

= If the suggested profiles are not
matCheS, click More matCheS, Match to Linkedin profile
locate the correct profile, and click Information about Robin Hunters

First Name:
Match. Robin

Last Name:

Hunters

Email.

rhunters123@yahoo.com

Phone:

(999) 876-5432

Job Title:

Senior Mobile Engineer

Possible LinkedIn profile matches

Robin Hunters Robin Hunt
B9, Senior Mobile Engineer at Lotus Business Dev Rep at
Sun Construction
Sacramento, California Area

Robin Hu

Engineer at Star
Printing Company Inc
Taipei City, Taiwan

2. Verify that you selected the correct person
and click Confirm. Check that this is the comact Linkedin profile. Once you make this link

* Youl shways soe e latest infsmation o this persan
* Your recruile  and additional infarmation {sach a5 s, s, and
contact info) will b combined with this peafile, visdble to this conlract only

Addhional infarmation. such as 1ags, resumes, and status, will be included as well

Robin Hunters s @ Seenior Mobile Engineer at
Mobie Engineor at Lot Flawe Luus Flowes Corp
Mabile Application Developer
at Linkedin

Futura Progpect and 3 mors = 1 Ramindar 100 1T
= 4 Messages - 2 Reviews - 4 Projects  Enginesting Schoal of France
= 54 Views - Apr 16 2014

Confim ancel

3. Your prospect is now matched to the
correct LinkedIn profile.

Robin Hunters n =
Senior Mobike Engineer at Lotus Flower Carp.
nademn  Compuler Software  via Linkedin

Pra

5o

A nack st France, Bachetor of Enginaaring (Riing St

L i
— /ol p— s

*If a prospect doesn't have a LinkedIn profile, it appears for you and your team like any other profile in the system, but without the
LinkedIn data. You can still view all contact information, experience, and other information that you imported with the record and you
can also perform nearly all the same activities that you can with a LinkedIn profile, such as adding additional information provided by
the prospect, sending messages, adding notes, attaching files, and tracking project statuses.
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