Hiring Manager’s Guide to Talent Hub

Talent Hub enables you to easily collaborate with recruiters and other team members for a more streamlined
and productive sourcing process.

As a Hiring Manger with access to Talent Hub, you may be responsible for:

Reviewing profiles shared with you and providing feedback on each potential candidate.
Viewing potential candidates within a project that has been shared with you.

Approving job posts

Submitting interview feedback

Access Talent Hub
When someone on your team adds you to Talent Hub, you’ll receive an email notification with a link to connect
to your personal LinkedIn account.

Open your corporate email account Linked [T}
and locate an email similar to this
example.

Linkedin TALENT SOLUTIONS

Click Connect.
Welcome to LinkedIn Talent Hub

To access your account, you'll need to connect fo your personal

Linlemdlo o emea it

3. Click Accept & Connect.

Connect your accounts

Your organization will not see any private activity from your personal LinkedIn account.

What your organization can see and access:
@ Profile information

A~ LinkedIn Talent Solutions activity

Accept & Connect
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4. Enter your email and password that you use for Linked [

LinkedIn.com.
5. Click Sign in. Sign in to LinkedIn Talent Solutions

You can use the same email address and password that you use on LinkedIn.com

Note: All notifications from Talent Hub will go to
your corporate email. This setup process is ‘ Email or Phone ‘
simply binding your LinkedIn account to your
new Talent Hub account which is associated with
your corporate email.

Password Show

Forgot password?

New to LinkedIn? Join now

Access via LinkedIn.com
Anytime you want to access Talent Hub, you can do so through your LinkedIn.com account.

1. Go to wwnwlinkedin.com Linked in | | EEEE DR o

2. Enter your Linkedin.com
credentials.
3. Click Sign in.

4. Click Talent Hub in the upper- QP
right corner of the screen. Work » | Talent Hub
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Review Shared Profiles

At any step in the recruiting process, another team member using Talent Hub can request your feedback on
profiles they’'ve found. You can review and provide feedback on these profiles within Talent Hub.

1. Open your email account and locate an m
email similar to this example.

2. Click Give feedback. Linkedin TALENT SOLUTIONS

Jordan Robinson wanis to know what you think
about Nicky for the role of Project Manager at Acme

Give feedback

Please review Nicky Harmon to see if they would be a good fit
for the role - Project Manager, New York, New York, United
States.

- Jordan Robinson

Nicky Harmon
2nd

Defining customer success for new products

3. Enter your LinkedIn.com credentials.
4. Click Sign In.

You can use the same email address and password that you use on linkedin.com

Email address: H |

Password: | | Forgot password?

m or Join Linkedin
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5. Review each candidate, click Not a fit or Good fit, provide feedback, and click Submit.

View notes or Select a review for each candidate. Leave _ _
instructions from your ~ objective and constructive feedback. Al View details about
team member. feedback is saved and tracked in Talent Hub. the job.

Jordan Robinson wants your feedback

off Jordan Robinson

' Bringing new products to market @ Linkedin See details

#9 Please review Nicky Harmon to see if they
would be a good fit for Phoenix role - Project
fbusn SRR o Sy e, Is Nicky a good fit for this Project Manager role?

X Mot a fit ‘ ‘ +/ Good fit Dismiss

& Project manager/superintendent with experience overseeing construction and installation to assure
high guality work while performing on-time and on budget. Strength in ensuring efficien.. See more

Experience

Babbidge Construction Company
Nov 2015 — Present = 3 yrs 4 mos

TProject management from conceptual estimate through close out acting as a general contractor and construction manager

Review the candidate’s Navigate between all
LinkedIn profile. profiles you're reviewing.

Review Shared Projects

Teammates can also share entire projects with you so that you can review the overall pipeline, see project
details, and provide feedback on profiles at any stage of the recruiting process. You can review projects that

have been shared with you at any time with Talent Hub.

1. Open your email account and locate m
an email similar to the example below. :

2. Click View prOJeCt' Linkedin TALENT SOLUTIONS

Karina Beiker added you to Project Manager

View project
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3. Enter your LinkedIn.com credentials.
4. Click Sign In.

Email address: ||

Password: |

You can use the same email address and password that you use on linkedin.com

| rorgot password?

m or Join Linkedin

review candidates.

Everyone on your team

with access to the project
will see all the information
saved to the Pipeline tab.

MY taLenT HuB

Projects  Reports

+ Add a candidate

Click a candidate name
to view the individual's
full LinkedIn profile.

v search here I_E' g

8 Private

My pipeline
. Uncontacted (2)
Contacted (0)

0

Current

Replied (0)
Recruiter Phone Screen (1) Past
Hiring Manager Screen (0)

Onsite Interview (0)

Education
Offer Extended (0)
Activity
Hired (0)
- . -
All active candidates (3) 0O Y=
Wy y
Archived candidates (0) N
Current
Past
Education
Activity

Quickly see all candidates you are
interested in or view them by where they

are within the recruiting process.
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Search by name, title, skill. or country...

Arden Munoz - 3rd
Commercial Roofing Project Manager

Greater New York City Area
Project Manager at MRS, INC - 2077 - Present

Stay Tuned at N/a - 2017 - 2077

Senior Project Manager / Operations Management at Nations Roof LLC
2010-2017

Construction Foreman at Seal-IT Sealcoating - 2008 — 2070

Show all (5)

Manhattanville College, Bachelor's degree - 2003 - 2007

3 In 1 project

Drew Fowler - 3rd
Project Manager at Babbidge Construction Company

Greater New York City Area

Project Manager at Babbidge Construction Company « 2075 — Present
Project Manager at Allstate Fire Systems/ Encore Fire Protection -
2013 -2015

Project Engineer at The Donaldson Organization - 2077 - 2077

Keene State College, B.S. - 2006 - 2010

D 1note [3In 2 projects

Sort by: Last modified ¥ 1-2

Contacted (0)

Replied (0)

Recruiter Phone Screen (1)
Hiring Manager Screen (0)
Onsite Interview (0)

Offer Extended (0)

Hired (0)

Save to another project
Share

Add note

Archive

Save to PDF

Click Share to request
feedback on a candidate.

5. View the overall project details, how candidates are moving through the pipeline, and add notes or

Manually move
the candidate to a
different phase of
the recruiting
process.

Click the ellipsis
next to a profile to
take action,
including saving to
another project,
sharing with a
teammate, adding
a note, archiving,
and saving to PDF.
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Review Tagged Notes

Teammates can also @mention you in a free-form note asking you to take action or to track information that
isn't captured anywhere else on the candidate’s profile. When someone on your team tags you in a note, you'll
receive an email notification with a link to access and reply to the note in Talent Hub.

1. Open your email account and locate an email m
similar to this example.
2. CIle Rep'y Linkedin TALENT SOLUTIONS

Karina mentioned you in a note on Alex's profile

| Sawyer Peyton Candidate
Project Manager
L

Karina Beiker wrote:
@Peyton Rivers does this candidate seem like a good fit?

Reply

Enter your LinkedIn.com credentials. You can use the same email address and password that you use on linkedin.com
4. Click Sign In.

w

Email address: || |

Password: | | Forgot password?

m or Join Linkedin

5. Use @mentions to bring a teammate into the conversation and easily reply in-line to keep the
conversation going.

Karina Bieker < 20f5 P X

3 Karina Bieker Recruiting Tools
IE .

= c &8
Notes (1) + Add note
© In 3 active projects
Sr. Recruiter - Chicago Contacted (contactad) ﬁ Hayden Jones 88 2dage
Instructional Design Lead - SF Bay Area  Shortlisted (uncontacted) Karina looks like a good fit. @Colene Kremers, have you worked with
elearning Developer - Portland  Shortlisted (uncontacted) Karina in the past? & X
Profile Projects (4) Messages (3) Interview & feedback Attachments Q Colene Kremers 2hag
Yes, | have. She was a great recruiter and | highly recommend
her!
Summary Q Hayden Jones
What if you could wake up every day and be super excited to come to work, knowing you have the chance to mak... See Thanks Colene. We're planning to invite her onsite for an
More interview. & X
@ 5 connections ™~ Q ‘-.,
Experience
Tags (2) + Add new

T se. Recruiter
Recruiting X HR X
Lore Ventures
Apr2015 - Present + 3 yrs 9 mos
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Approve a Job Post

If you're Talent Hub administrator has the job approval functionality enabled on your Talent Hub contract and
you have the appropriate permission, you may receive an email with details about job postings waiting for your
approval.

1. Open your email account and locate an m
email similar to this example.
2. Click Go to approvals.

Linkedin DUPLO

An approval awaiting you to post the job

Project Manager

Go to approvals
Requested by

18 Karina Beiker Recruiter
Matching professionals with opportunities

Hiring Manager
Christian Roberts  Hiring Manager
Hiring Manager at Lore Ventures

3. Enter yOUF Linkedln-com Credentials- You can use the same email address and password that you use on linkedin.com
4. Click Sign In.

Email address: || |

Password: | | forgot password?

m or Join Linkedin
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5. Onthe Project details tab you can review all the details of the job. Click the Hiring team tab to
view everyone involved with the project. When you're finished reviewing, click Reject or Approve.

m TALENT HUB Projects Reports Q Search for a project, candidate, or start a new search here I—E Q ﬂ

Project Manager | Reject | | approve |
New York, New York, United States « Created 14m ago

. Project details lel ng d etal IS
Hiring team
Internal name
Project Manager

Ideal hire date
May 2, 2019

Requisition visibility
Public

Approver
Jordan Robinson

Hiring stages

Hiring templates
DEFAULT_PIPELINE_TEMPLATE

Pipeline stages
1. Archived

6. When you Reject or Approve the job, you have the option to leave a note for the hiring project

owner.
Reject this project X Approve this project X
eave 3 note for the hiring project owner Leave a note for the h g project owner

A y:

e 2R

Once the job is approved it will be posted externally as specified in the project creation flow by the
recruiter.

CUSTOMER
. EDUCATION ©2019 LinkedIn Corporation. All Rights Reserved.



Submit Interview Feedback

After you've completed an interview that was scheduled in Talent Hub, you will receive an email asking you to
leave your feedback on the candidate by filling out a scorecard. The link to the scorecard is also in the
interview invitation you would have received.

1. Open your email account and locate an email m
similar to this example.
2. Click Fill scorecard. S

Leave your interview feedback

CSM NYC

5 Sawyer Peyton
\ Senior Customer Success Manager - Talent Hub

oy Y| a chance that you may lose this candidate if the scorecards are not
@ fil time C'Le .=;c. ) :
Fill scorecard
3' Enter y_our Llnked I n.com Credentlals You can use the same email address and password that you use on linkedin.com
4. Click Sign In.
Email address: ||
Password: | ‘ Horgot password?
m or Join Linkedin

5. The scorecard is displayed next to the candidate profile for easy reference. Fill out the scorecard with
your feedback. Your scorecard can be customized by your Talent Hub admin and may look different
from the screenshot below.

Onsite interview - Code And Algorithm

Your progress is automatically saved: 10 minutes ago
g _ P Select a candidate
rating for each
question.
Codir
Strong No No Yes
Leave notes or
additional feedback. Peter was a great candidate, we should definitely hire him!
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View Scorecards
If you have the appropriate permission to view feedback in the project, you can view scorecards from everyone
that’s interviewed a candidate and submitted interview feedback.

1. Select a project and click Onsite Interview. My pipeline

Unecentacted (1}

Contacted (0)

Replied (0}

Recruiter Phone Screen (1)

Hiring Manager Screen (0)
. Onsite Interview (2)

Offer Extended (0]

Hired (0}

All active candidates (4)

Archived candidates (0)

2. Click a candidate’'s name. “Y™N. River Underwood Jiet B

— 3 SERICT TRSTIUCTIONAl Designer and Team Lead
Greater 5an Diego Area

Current  Senior Instructional Designer and Team Lead at LinkedIn - Global Customer Education
and Certification - 2074 — Present

Past (50 Partner Program - Lead to Product and PMM Teams at LinkedIn - 2075 - 2075
nstructional Designer at Linkedln - Global Customer Education and Certification - 2072
- 2014
nstructional Designer at Linkedin via Workforce Logic at Workforcelogic - 2012 - 2012
Show all (8)

Education 5an Diego State University-California State University, MA
University of California, San Dieno, BA

3' CIle the |nterVieW & Profile Projects (3 Messages (0] Interview & feedbadck (1) Atrtachments ({0 Recruiting Activities
feedback tab.

4. Click the ellipses next to
each interviewer that has Panel Interview
Submitted feedbaCk. Wednesday March 13, 2019 5:00 AM - 11:00 AM

5. Click View scorecard.

interviews and feedback for this project

Interviewer Shot & room Sentiment & score
a‘::—:?:—:;-. pending Omsite interview - Management Mot submitted
Streng yes

a1100

View scorecard

1 Feedback completed Onsite interview - Code And Algorithm

[b
>
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