Save Time with Search Alerts

You can be more efficient with your sourcing by saving searches and using search alerts. Saved searches are
run every 24 hours in Recruiter, and when you set an alert you'll automatically receive notifications when new
members or existing members who have updated their profiles match your search criteria. You can set up to
50 search alerts per license and save an unlimited number of searches.

Save a Search and Set an Alert

Searches can be saved from the Talent pool tab of any project. Follow the steps below to save a search and
set an alert.

1. Goto the Talent pool tab of any
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View Your Search Alert Results

Homepage Notifications Flag lcon
You can view new results for your alerts in the ...or in the upper-right corner of the screen under
Updates section of your Recruiter homepage... the natifications flag icon.

EEE ()

Updates ~

You have new results for your 9 saved searches:

Financial Analyst

el Advanced » Saved / History

Anu Narayan, Senior Financial Analyst at Expedia, Inc

Access Your Search Alerts

All Saved Searches and Alerts Project-Specific Saved Searches and Alerts
Click Saved/History to view and manage all your Go to the Talent pool tab in a project and click
saved searches and alerts from one place in Search history and alerts to view your saved
Recruiter. searches and alerts for that project....
Software Engineer (ID:
O e Talent pool

87 new

(© Search history and alerts

Showing results for E ﬂ

...or go to the Project details tab and click Manage
saved searches.

Software Engineer (ID: 83927) - Chica

Project details

Owner Shared with

1 Darby Leonard # Change a + Share
-

Description Tracking candidates for roles on the engineering team
Job posts + Link a job post
Saved searches Software Engineer - Chicago, Mobile Engineer

Manage saved searches *
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Manage Your Search Alerts

The actions available for managing your search alerts are nearly the identical from your Saved Searches or
from within a Project. However, you can only set the cadence for email alerts from your Saved Searches.

Re-run a search
Set the cadence |
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i All search history All search alerts
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