Day 1 Guide:

what's changed

We'll walk you through the key changes you'll encounter on
Day 1 of signing in to New Recruiter & Jobs.
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Updated

-eatures from previous version that
nave been refreshed.

How to read
this guide

Moved

-eatures from previous version that
nave moved location.

New

Brand-new features as part of the
major upgrade.




Key product
changes

Homepage

The homepage has
oeen redesigned around
orojects to help you
quickly jump back into
your recent work.

Up to 1o projects can be
displayed on the homepage,
and you can “star” important
projects to pin them at the top

of the list. Additionally, you can
easily access all of the candidate
feedback requests you've sent
and received on the left-hand
side of the homepage.

Project-list view

View, filter, or search forall
of your projects or those
shared with you.

Projects Jobs Campaigns Reports

Recent projects (6)

@ Recent projects Account Manager

Recent jobs

Provide feedback

Profiles

Review feedback

®
Profiles

Hiring manager feedback

See candidate feedback from hiring
managers on the homepage or
directly from the candidate’s profile.

Search bar

The Recruiter search bar
has moved to the top right
of the homepage.

Q Start a new search here

View all



Key product
You can now find all your team’s interactions

C h O n g eS related to a candidate on their slide-in

orofile, under the “Recruiting Activities” tab.

Account Managers

Slide-in profile * New

Mae Norris - 3rd Save Reject Message Recruiting Tools
The slide-in profile lets you ! oo Hanser e Notes ()
view candidate profiles in
detail, without losing your
place in search or needing e
tO Open O neW tO b. Recruiting.Activities
Use the arrows in the upper right - sk (0
corner of the slide-in profile to Recrulting activities pecont
click through ditterent protiles. B viowsssier )25/2020 » 237 b1 fees 01

3/25/2020 e 2:37 PM Custom Fields (0/9)

Mae Norris Top tip: To open a profile in

1 A new tab, go to your
Pipeline and simply right-

click on the candidate’s
name (underlined) and
select “Open in a new tab.”

3/25/2020 e 2:37 PM




Key product
changes

Fill in your project details

Project

Jobs in projects
{3 recruiTER
You can now manage
. . S Account Manager CY20 e Job posted March 17, 2020
]Ob Qpp]]CQ nts and AccountManager | Minneapolis, N I
sourced candidates all — |
. ° ° ° 6 Recruiter search 0 Applicants Recommended matches
1N one pr.o.]ec:t, .g1v1ng T
you a unified view of the
candidates for your role. O
Once created, all job applicants ﬁ
will appear in the “Applicants” T
section, and your searches will
= Updated

live in the “Recruiter search”
section of “Talent pool.” Add a job post

Add a job when creating a

new project or create a new

project when posting a job.




Key product
changes

Spotlight

Spotlights are now located
at the top left-hand rail in

the “Recruiter search” tab.

You can select more than one
spotlight at a time to expand
your search (selecting multiple
spotlights works as an OR
statement).

Search history and saved searches

You can access your search history and saved
searches from the search bar at the top right
of the page or from within a project by clicking
“Search history” on the left-hand rail.

m RECRUITER Q Start a new search here

Recruiter search

m Start new Recruiter search

Account Managers FY20

(® View search history

Talent pool Pipeline MoJClastcinnlal=t (11 View saved searches

‘ 189 Recruiter search ] [ 23 Applicants ] Recommended matches + Add candidates
Spotlights 12 RECOMMENDED MATCHES

+ More likely to engage M

Job titles 1

+

Locations o ﬁ

i a

Skills

(_1‘

Note: When inside
a project, you will
only see the search
history and saved
searches relating to
that specific project.




Key product
changes

Notes (0)

@William Pong | noticed that you’ve worked with Mae in the
past at Flexis from 2012-2014. Would you recommend her
for @Dan Reid’s team?

Make this note visible to

O Onlyme
© Everyone in TPM_ENG_SF_Q1 2018 Change

(O Everyone in my company

Q Start a new search here

m RECRUITER Projects Jobs Campaigns Reports

Test

Talent pool Pipeline Talent insights Project settings

-+ Add a candidate

My pipeline 1 SELECTED Messa Share for review stherproject Addnote Archive

All active candidates (11)

Archived candidates (0) . ﬁ
’ uncontacted (10) .
contacted (0)

reolied (0)

Notes (1) + Add note

28 1h ago
@William Pong | noticed that you've worked with Mae in the

ﬁ Kevin Smith
~

past at Flexis from 2012-2014. Would you recommend her
for @Dan Reid’s team? (edited)

, Reply

Sharing message threads

Give your teammates visibility into your conversation
history with a candidate. You can select one of three
visibility settings: “Only me,” “Members of a project,” or
“Everyone.” All message threads are set by default to the
“Only me” visibility setting, including historical messages.

Hiring manager collaboration

You can now collaborate with hiring managers in two
ways: adding them to a project and sharing candidate
profiles with them.

Notes

There are two new updates to notes in Recruiter. You can
now select to share notes with your teammates and tag
them to quickly discuss candidates. This helps to cut down
on the back and forth and leads to better collaboration.



Key product
changes

m RECRUITER Projects Jobs Campaigns Reports

Q Start a new search here

Test

Talent pool Pipeline Talent insights Project settings

-+ Add a candidate

My pipeline 1 SELECTED Message Share for review Save to ate ArChive

All active candidates (11)

Archived candidates (0) . ﬁ

‘ uncontacted (10)v

contacted (0)

replied (0)

Account Managers ¢ 10f2 » X
Mae Norris [l - 5 ’ Save ‘ [ Reject ‘ [ Message ‘ Compose Message X
Account Manager at Fixdex I
l Q Search for a template... I
To 25recipients  View all
Add a subject
{firstName}
We’d love to bring you onsite to talk with the team at
Profile ACME. Can you provide me three 2 hour time slots that
you can come onsite?
Summary
{firstName}
{lastName}
{fullName} Vi
(S IN) ®
. 11 Send
Experience

m RECRUITER Q

Account Managers FY20

Talent pool Pipeline Project sedngs

189 Recruiter search ‘ 23 Applicants

12 RECOMMENDED CANDIDATES

! Save to pipeline | - I I Hide I

6 Save to pipeline | - I I Hide I

Removing candidates from projects

To remove candidates in your Pipeline, select their
profiles and click “Archive.” If you change your mind,
you can always access all of your archived candidates

under “Archived” in your project’s Pipeline.

InMail salutation

When sending an InMail, select the “[ }” icon at
the bottom left of the InMail compose window to
automatically insert the first, last, or full name(s)
of the candidate(s).

Recommended Matches

Recommended Matches is a daily list, generated by
LinkedIn, of up to 25 candidates who are recommended
for your role. As you save and hide candidates, as well

as send InMail messages, LinkedIn uses machine
learning to refine your list of recommendations.



Search in projects

Talent pool Pipeline You can now conduct all of your searches inside a project. We
recommend you start by creating a project for the role you're looking

. to fill before searching for candidates. This will not only help you stay
Recruiter search Rec : : : :
organized, but you'll also get candidate recommendations that

improve over time based on your project activity.

Reminders

You can still add reminders to follow up with candidates in the inbox,
under “Recruiting Tools.” The LinkedIn Product team is currently
rebuilding the feature so you can add reminders directly on candidate
profiles. This should be available in the coming months.

Best
oractices

Clipboard

We've removed the Clipboard feature and going forward you

JOBS can now keep track of all your candidates in projects. If you had
candidates saved to Clipboard, you'll see a project with your name
and “Clipboard” in the title that houses all of your Clipboard profiles.

My pipeline Pipe]ine in prOjeCtS

I S The Pipeline is your place within a project to keep track of all the

candidates you're interested in for a role. When you find candidates
you like, click “Save to Pipeline” so they’ll be moved to the Pipeline.
As candidates move through your recruiting process, click “Change
stage” to stay on top of each candidate’s status.

Saved (2)
Contacted (2)

Responded (0)
Screen (1)



Thank you for
your partnersnip

VWe're here to help. Reach out to your LinkedIn
Customer Success Manager it you need additional
oroduct training support or have any questions.
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