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Easily get the e-signatures you need
with DocuSign.

Now you can send documents to internal recipients Talent Hub Integrations
and candidates, as well as obtain signed documents,
all within LinkedIn Talent Hub. This powertful
integration simplifies your workflow by enabling

native e-signature functionality from a candidate’s
profile. And all historical documents sent via DocuSign
to candidates can be found in Talent Hub, helping to
keep your hiring teams organized.

Talent Hub is the only applicant tracking system (ATS)
that allows you to source, manage, and hire on a single
platform. And our partner integrations make the process
even easier, consolidating your workflow and giving you
more time to focus on building winning teams.
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DocuSign integration at a glance

By seamlessly integrating with DocuSign, you'll be able to get the e-signatures you
need withoutleaving Talent Hub.

Connecting to DocuSign and starting the integration flow is simple and seamless.
And once DocuSign integration is enabled in Talent Hub, you can:

Upload documents directly to Linkedin Talent Hub.

Please note that DocuSign integration does not support document generation within
Talent Hub. You'll need to upload an external document to begin.

Send documentsin any stage of the hiring process.

These documents can include, but are not limited to: offer letters, non-disclosure
agreements, employment agreements, benefit statements, etc.

Securely view document status.

All documents uploaded are stored under a candidate’s profile and are only accessible
to users with full project access. When sending out documents, you can designate
Approvers and Signatures.

Things to be aware of

Fees

There are currently no fees
for integration.

Promotions

DocuSign offers a free 30-day trial
to Talent Hub customers.

Limitations of licenses

A Pro Edition (Business or Enterprise)
license is required to enable
DocuSign integration. Only users with
the “Hiring Project Owner” or “Hiring
Collaborator” license can enable the
integration for their own account.

Users with either of these license types
will need full project permission when

assigned to a project in order to submit
documents through DocuSign.

Get started

Contact or enable DocuSign


https://go.docusign.com/trial/linkedin/
https://business.linkedin.com/talent-solutions/talent-hub/integrations/DocuSign
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We'll help you get startea.

. ° Enable DocuSign. e Upload documents.

DocuSign
You can do this from the Talent Hub Attach important hiring documents
integrations page. 0 directly to candidate profiles.
{'\ e Add approvers and signatories. 0 Review and send.
.'/ p Make sure key stakeholders are Distribute documents with just a
- ) able to review. few clicks.
o M Tolent Hub
e Approve and sign. Track progress.
C/M o c ) - . . .
Receive email alerts when it’s time to View completion status and DocuSign

review, approve, or sign. activity right from the candidate’s profile.



Enable integration

Find DocuSign
in Talent Hub

[ TALENT HUB  Projects Jobs  Reports ATS-MIDDLEWARE_TEST-interview with Duplo

“, Jay Singh
Bus

. Jay Singh Recent projects (5)
Each user assigned as a Talent “9
Hub Hiring Project Creator or i saosioinel
Collaborator will need to enable | et e

the integration individually.

&1 candidate in pipeline hange contract

1. Click your picture in the upper - e #r Tao project o 7ersss
right-hand corner and select o Fillcorecads p | -

“Product Settings” from the
drop-down menu.

[ TALENT HUB  Projects  Recruiter search  Reports Q) Search for a preject, candidate, or start a new search here 5

Company Settings fualabie integrations

2. Onthe Product Settings page,
click “Integrations” under e o il U W Pt L i
“ »” Email & calendar r CVCRack [
Advanced. R [ b e
4 8 Recruiting Settings Firwt Aovaimeages Scrasniog e
3. Find DocuSign under . ®

“Available integrations” and usto s B s —
) . Message templates
click the “Authorize” button.

Approvals T
Bt
T anp, e arad reareem avd Bt e raniing o L meen o —

Interview templates

4. Youcan also access Scorecard templaes S
individual account settings - [stin s SR, 3
directly from this page by O et e
clicking “My account setting” S Po— o ———

next to the DocuSign logo.
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Enable integration

Complete the process

Users will be prompted to enter
their DocuSign credentials to
continue. Each user will need to
use their own DocuSign account
to enable the integration.

Once authorized, a user with the
right permissions will be able to
send documents for candidate
signature and acceptance. DocuSign

Please log in to your account

Emal address

CONTINUE

No account? Sign up for free

SEowim v  Hep  Teme  ieiechal Procety | By
Conyriht © 201 DeeuSin, . A2 sghes srved

f Talent Hub | DocuSign



Upload documents

Locate the action

Once DocuSign integration is
enabled, the “Send document
for signing” option becomes
available on candidate profiles
that have moved past the “In
Review” stage.

1. Click the ellipses next to
a candidate and select this
option from the drop-down
menu.

2. If you don't see this option,
make sure the candidate has
been moved past this stage in
your Pipeline.

f Talent Hub | DocuSign

TALENT HUB  Projects  Recruiter search  Reports

Director of Recruiting #

Linkedln - San Francisco Bay Area

Talent pool Pipeline Project settings

+ Add a candidate

My pipeline
All active candidates (1)
Archived candidates (0)
In Review (0)
Recruiter Phone Screen (0)
@ Onsite Interview (1)
Offer Extended (0)

Hired (0)

1Resulr Q) Search by name, title, =kill, or country... =

Rebecca Best. 3rd Sourced
Connecting top talent with career-changing opportunities
' San Francisco, Calffornia, United States

Current  Senior Recruiter at Linkedin - 2078 = Present
Past Recruiter at Linkedin - 20
Associate Recruiter at Microsoft - 2013 — 2016

Intern at Micrsoft - 2017 - 2013

2018

Education University of California, Berkeley, Bachelors - 2008 — 2013

Spotlights & Company follower

Activity Cin2 projects @ 2 views

Saved by “ Jay Singh on September 23, 2019

3

Q. Search fora project, candidate, or stortanewsearchhere. 181 Q@

Schedule interview | | Message

Moved 10 gun packground check

By using this site, you agree ta Linkedin terms of use.
Linkedin Carporation © 2019 User Agreement  Privacy Pelicy

this si i i prohibited.
Gomyright Policy  Support  Training  Blog  Language

& Private [ Postion

Sortby: Last modified ¥ 1-1

Send document for signing

Share for review

Save to anather project
Add note
Archive

Save to PDF



Upload documents

Attach documents

Now you can upload important
hiring documents without leaving
Talent Hub.

Send document to sign X
1. Open the “Send document DocuSign
to sign” sectionon a Documents

Drag & drop or upload from your computer

candidate’s profile.

Title

Offer package, NDA, ec. J

2. Dragand drop documents
orupload them from
your computer.

Approvers Inorder

+ Add approver

Signatures Inorder w

+ Add person to sign document

Rebecca Best

Email*

X

(@ Documents will only be visible to thase with Full Access on this

project
LELELRE Preview document

f Talent Hub | DocuSign



Add approvers and signatories

Add stakeholders

While our integration with DocuSign
is primarily intended to make it
easier to get e-signatures, you can
also show documents to approvers
who aren’t required to sign.

1. You have the option to add
approvers to any document
before it is sent to signatories.

2. You can easily control the
order in which the document
must be approved and signed.
Or select “No order” to share the
document with all approvers or
signatories at the same time.

3. All approvers must approve
the document before any of
the signatories can sign
the document.

Once all approvers have finished,

the document will be sent to the
inputted signatories.

f Talent Hub | DocuSign

Send document to sign X

DocuSign

Documents

Drag & drop or upload from your computer

BiRBest Offer Letter.pdf T =]

Tiile
[ Rebeceats Offer Letter

L Approvers Inorder
Megan Sopko L8

+ Add approver

Signatures Inorder «
Beth Loe t g

+ Add person to sign document

Candidate
Rebecca Best 7
thebesirebecsadigmall com

@ Bocuments will anly be visible to thase with Full Access on this
project




Review and send

View status

1. Once documents have been
uploaded, and approvers and
signatories have been
selected, you’ll need to
approve the final documents
and confirm whether they

DocuSign

Drag & drop or upload from your computer

need to follow a signing order. i e
Title
Rebecca's Offer Letter
2. Atfter selecting “Preview
” ? Approvers Inorder v
document,” you’ll be routed to S .
DocuSign to review final F——
document details. p— e
Beth Loe t v 8
+ Add person to sign document
Candidate
Rebecca Best
Email*
thebestrebecca@gmail.com | X v
(@ Documents will only be visible to those with Full Access on this
project
=

f Talent Hub | DocuSign



Review and send

Review final details

1. Once you're in DocuSign,

you can review final EP—— ® scrons -
document details.

Add Documents to the Envelope

2. Click “Set signing order”
to make sure your
document follows the
chain of command. -

RBest Offer Letter.pdf
2 pages

P

+

UPLOAD

USE A TEMPLATE

3. ldentify where each user

o o Add Recipients to the Envelope
will sign or approve the

As the sender, you automatically receive a copy of the completed envelope. E ADD FROM CONTACTS 'E: SIGNING ORDER
document. P
1 Name * # MEEDS TO SIGN *  MORE v
4. Click “Next.” — 8
* Email -

msopka@linkedin.com

2 Name * # NEEDS TO SIGN + MORE ~
Betn Los a

® Emait-
bloe@linkedin.com

SEND NOW NEXT

f Talent Hub | DocuSign



Review and send

|dentify
approval locations

Before sending a document,
Talent Hub users have to identify
where approvers and signatories
will need to take action.

1. In DocuSign, filter by user
to identify where to sign
or approve.

2. While signatures will appear
on the final document, any
“Approve” or “Decline” tags
are used to progress the
document alongto
stakeholders, and will not
be visible to the candidate.

3. You can place these tags

anywhere on the document to

prompt approvers who don’t
need to sign.

f Talent Hub | DocuSign

o @ ¥

Please sign Rebecca's offer letter

Megan Sopko

Standard Fields
# Signature
DS nitial

[ Date Signed

& Name

& Email
Company

-, Te

T Text
Checkbox
[E Dropdown
@ Radio

e

fx Formula
B Note
& Approve

() Decline

@ AcTIONS ¥

ACME CORP - EMPLOYMENT OFFER LETTER

Acme Corp
Ms. Beth Loe, Hiring Platform Program Manager
123 5 Main St
Anywhere, Idaho 83210
Hegan: Approve here

10/14/2019

Hegan: Decline here | @—1
Ms. Rebecca Best

123 Main Street
Anywhere, |daho 89874

Re: EMPLOYMENT OFFER
Dear Ms. Rebecca Best:

Acme Corp is pleased to offer you the position of Director of Recruiting We are very excited
about the potential you and your experience bring to the table. We anticipate your start
date to be 01/01/2020.

As discussed during your interview, you will be working at our Anywhere, Idaho location,
where our Talent Acquisition department is located. You will report directly to Ms. Beth Loe
as your immediate supervisor. Once you complete orientation you will begin training and
waorking in your position as Director of Recruiting.

If you decide to accept this offer of employment, your employment job responsibilities shall
be as follows:
Plans, develops, and directs recruitment processes and employment programs. Works with

RECIPIENT PREVIEW | m

() Deciine

Recipient ~

Megan Sopko ¥

Button Text ~
Megan: Decline here]
Formatting v
Data Label ~
Location ~

‘Save As Custom Field

Delete

BACK SEND

SHORTCUTS | FEEDBACK



Review and send

|dentify
signature locations

Before sending a document, - p——
1 1 Rebecca Best v - = o+
Talent Hub users have to identify S T

Q # Signature
where approvers and signatories -

Recipient ~

o . # signature . R . B Rebacca Best v
w — You or the Company may terminate the employment relationship at any time. Your
1]']' need to ta ke a Ctlo n' ® DS initial employment shall be deemed as voluntary in nature and shall be considered employment | Required Fiald
B Date Signed at will and both parties and agree that employment is not set for a specific

duration of time.

o e 9 Formatting ~
l' C]']'Ck Slgnature under & Mame If you decide to accept our offer of employment, and if you are in agreement with the Data Label v
“Stdnddrd Fie].ds ” tO CICtiVCIte & Erai above terms and conditions, please sign below. Tooltip =
. B company Please confirm your acceptance of this offer of employment by 12/11/2019. | will be ocation v
S ]_gnC[tu res. & e contacting you on 12/11/2019 to confirm your start date and to answer any questions you
may have at that time.
2‘ P]. O: Ce O: nyWhere O n the ; ':::ckm! I look forward to welcoming you on board and to working together.
Sincerely,
document to prompt where B oscoun 5
. . B Faco Ms. Beth Loe
signatures will be needed. e o Hiing Pl ogrm Manage
. . . . B Formua ign below to formally accept your offer:
3. Continue until all signatories . le
. . o[ — Ms. Rebecca Best
have a location identified. B
@ Decline Save As Custorn Field
o 4 ”
Then click “Send. oo
BACK SEND.

SHORTCUTS | FEEDBACK

f Talent Hub | DocuSign



Approve and sign

Get approvals
and signatures

1. All assigned approvers and
signatories will receive an
email prompting them to
complete their task in the
document.

2. Ifyouset an approval or
signing order, the document
will not move on to the next
stakeholder until those
identified ahead of them
either complete their tasks or
decline the document.

f Talent Hub | DocuSign

Please sign Rebecca's offer letter

i
Rlepty-To: TalentHub <talenthubdocusign @gmad.coms

TalentHub sent you a document to review and sign

TalentHub
talenthubdocusign @gmail.com

Megan Sopko,
Please DocuSign ABest Offer Letier.pdf

Thank You, TalentHub

Do Not Shars This Emall
This email contains a secure
ath

ik 10 DocuSign. Ploase do not shase tis emad, link, o access code wih

Mathod
m, alick ‘Acoess Documents', and enter the securlty code:
280A2AACDSO04TECADESBSAIOF02BTBAS

5. 1 sale, secure, and lagally binding. Whether youre in
55 the globa - DocuSign provdes a professanal nustad
=

Sun, Oct 27, 2019 at 7:08 PM



Approve and sign

Complete
the process

Both approvers and signatories
will be notified when the process
is finished, and they'll receive a by i Yo s B o 1 o e o .

L @

You're Done Signing

final copy once all signatures
are obtained.

CONTINUE

f Talent Hub | DocuSign



Track progress

View status
and history

You can access all DocuSign
activity directly from Talent Hub.

1. Talent Hub shows document
status in the candidate’s profile
so you can track progress in
real time. It also generates a
link to the details of the request
in DocuSign.

2. Status definitions include
“Created,” “Pending,”
“Declined,” and “Signed.”

3. Previously signed or sent
documents can always be
found under the “Attachments”
tab in the candidate’s profile.

Users with the right permissions can
access these historical documents from
the candidate profile at any time.

f Talent Hub | DocuSign

From Director of Recruiting

Rebecca Best - 3¢ Sourced
top talent with 9
Linkedin - Univers keley

1
Bl Add email
Q  Add phone number

Schedule interview

in 1 active project

Director of Recruiting Interview (Onsite Interview) « Sep 23, 2019

(]
Profile Projects (1) Messages (0) Interview & feedback (0) Attachments (1) Recruiting Activit

DocuSign Documents (1)

Director of Recruiting

Offer Letter for Rebecca
DocuSign
Sent By Ethan Burton + Signed View on DocuSign
®

Attachments

1item ~

Drag and drop, or upload a file

&

Recruiting Tools

Notes (0)

Tags (0)

Custom Fields (0/5)

+ Expected Salary

+ Preferred Home Office Location
+ Authorised to work in Ireland

+ Short Text Field

+ Candidates Desired Start Date

+ Add note
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Frequently asked questions

1. Can existing DocuSign customers enable the integration from Talent Hub?

Yes, with a valid Pro Edition (Business or Enterprise) license, existing DocuSign customers who are Talent Hub Administratorscan
enable DocuSign through the “Product Settings” page in Talent Hub.

2. How dol get the DocuSignintegration from Talent Hub?
You'll need to purchase a license from DocuSign. DocuSign offers a free 30-day trial to Talent Hub users.

3. Does this integration allow customers to generate offer lettersin Talent Hub?

No, customers will need to upload a document to Talent Hub before starting to collect esignatures.

4. Does Linkedln send any personal or sensitive information to DocuSign?

LinkedIn does not handle or transfer to DocuSign any personal identifiable information (PII) or sensitive recipient informatbn other
than the recipient’s email address.

5. What permissions/licenses are required to use DocuSign?

A Pro Edition (Business or Enterprise) license is required to enable DocuSign integration. Only users with the “Hiring Projed Owner”
or “Hiring Collaborator” license can enable the integration for their own account. Users with either of these license types will need
full project permission when assigned to a project in order to submit documents through DocuSign.

M Talent Hub  DocuSign


https://www.linkedin.com/talent/account/v2/integrations
https://go.docusign.com/trial/linkedin/

Frequently asked questions

6. What is the standard flow for this integration?

* Foreach document that’s sent out for signatures, LinkedIn Talent Hub sends all required recipient and candidate information
to DocuSign to initiate a signing request.

* DocuSign then notifies the recipients and candidate via email to execute signatures and approvals.
* Once a document or package is fully signed and executed, it will be visible under the candidate's profile in Talent Hub.

* You can view document status under the candidate's profile (e.g., “Created,” “Pending,” “Signed”) for tracking, as well as a
link to the details of the request in DocuSign.

7. How doIrevoke access to my DocuSign account?
* You can revoke access to your DocuSign account by going to the DocuSign webapp
* After logging in, navigate to the user icon in the upper right corner, select manage profile

* Select Connected Apps and revoke the application's access

* Please find a detailed explanation of this process on their help center (link)

8. Can you use templates created in DocuSign?

Yes. To begin this process, you will first need to upload a hiring document to Talent Hub. Once you’ve connected Talent Hub b
DocuSign, there will be an option to upload additional documents using a template.

M Talent Hub  DocuSign


https://support.docusign.com/en/guides/org-admin-guide-applications

Questions?

We're here to help you master integrations in
Talent Hub.

You'll find more answers in the Help Center —
and your LinkedIn Support team is always
available for additional support.

Thank you.

Linked [} Talent Hub



https://www.linkedin.com/help/talent-hub

